Importing into Excel

1. With the (automatically opened from export) export.txt file open, insert a new line on line 1.
NOTE: Make sure text wrapping is turned off under Format | Word Wrap.
2. Right mouse-click and select Paste (or press ctrl-v).

The screen should look similar to this:

[P Exporttst - Notepad =]
File Edt Format Wew Help
DemolID (Auto-generated), Student ID, Last MWame, First Mame, Middle Wame, Date of Eirth, =]

cender (0="Not specified"; 1="male"; 2="Female"), race/Ethnicity, Handedness (0="MoT
specified”; 1="Left"; 2="Right"; 3="ambidextrous"), Home Language, Years of Education (0-12;
17=Pre-kJ, Is Retest (yves=-1/M0=0), Assessment Cate, Examiner’'s Last Mame, Examiner’s First
Mame, Examiner’®s Mmiddle Mame, Receptiwe vacabuTarX Total Raw Score, Oral Discourse
—omprehension Total Raw Score, Early Reading Skills Total Raw Score, Reading Comprehension
Total Raw Score, Math Problem Solwing Total Raw Score, Alphabet writing Fluency Total Raw
Score, Sentence Building Total Raw Score, Sentence Combining Total Raw Score, word Readin
Total Raw Score, Theme Development and Text organization Total Raw Score, word Count Tota
Raw Score, Grammar and Mechanics Total rRaw Score, Pseudoword Decoding Total Raw Scare,
Mumerical Operations Total Raw Score, Expressive vocabulary Total raw Score, oral word
Fluency Total Raw Score, sentence Repetition Total Raw Score, oral Reading Fluency Total Raw
score, oral Reading Accuracy Total Raw Score, Oral Reading rate Total Raw score, spelling
Total Raw score, mMath Fluency - addition Total Raw score, Mmath Fluency - subtraction Total
Raw Score, Math Fluency - Mu%fipTicatiDn Total Raw Score

8, ,Examinee, sample, , 7/25/2002,1,40,1,34,3,0,7/25/2007, Examiner, sample, ,1,1,1,,1,1,,,.,.,.1,1
!j-!j-!s!sls!s

3. Save the Export.txt file.
4. Open Excel. A blank spreadsheet should open.

NOTE: Screenshots shown in this topic reflect Excel 2007 format. However, the functionality is
the same for all versions of Excel.

5. In Excel, open the export .txt file. Select Files of type | All Files (*.*).
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6. Select the Exported File and click the Open button.
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7. Excel will automatically try to convert the exported text file to Excel format. This window will

open:
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Text Import Wizard - Step 1 of 3 7] |

The Text Wizard has determined that yaur data is Fixed Width.

If this is correct, choose Mext, or choose the data tvpe that best describes vour daka.

tiginal data kype

Ch-:u:use the file type that best describes your data;
- Characters such as commas or kabs separate each Field,

" Fixed width - Fields are aligned in columns with spaces between each field,

Start impart ak row: |1 3‘ File arigin: |'-.-'-.-'in|:||:|w5 (ANST) _:I

Preview of File C:\Documents and Settingsiywadekal Deskiopl Expark, bxk,

1l [enolIl (Auto-generated), Student ID, Last Name, First Name, Middle I-Ia.me,ii
2k, Examinee  Sauple, FFZ5/2002, 1,40, 1,34, 23, 0, 7252007 Examiner , Sanple, 1
=

4

5 Bd
.8 [ 0

Cance| = HiArh Mext = Finish i

8. Select the Delimited radio button.
9. Click Next.

10. Uncheck all delimiter boxes, and check the Comma delimiter box:

Text Import Wizard - Step 2 of 3 7] |

This screen leks wou set the delimiters your data contains, Yaou can see how your text is affected in the previsw
below,

rDelimiters

[ 1ab

[ semicolon [ Treat consecutive delimiters as one

...................

[vi iCommas ;!

.................... Text qualifier; |"

Data preview

enolIl (Auto-generated) | Student ID | Last Mame | First Nawe | Middle Name Dii
xaminee anple

Cancel < Back Mext = Firizh
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11. Click Next.
12. Click Finish on Step 3 to use the default values:

Text Import Yizard - Step 3 of 3 E |

This screen leks wou seleck each column and set the Daka Format.

—Column data Format

¥ General . . _
~ General' converts numeric values to numbers, date walues to dates, and all
Text remaining values to text,

" Dake: |MDY _j fdvanced... |

{” Do not import calumn (skip)

rData preview

Feperal Gﬁnﬂr.al_ienﬁ.r.al_ié
Last MName | First Name | Middle Name Dﬂ
Examinee Pamp ]l e [

Zance| < Back, [ i

13. The text should appear with column headings similar to as shown below:
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